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DCG PORTAL — STEP-BY-STEP PROCEDURES

Topic:  Logging In Page |

OVERVIEW
This procedure describes where and how to log in to the DCG Portal.

PROCEDURE
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2. Enter your Login and Password. 2 2

a. Your Login is your e-mail address. DCG Portal

b. Your Password was issued to you
when you were given access to the

Welcome to the DCG Portal
Portal.

Our use of advanced technology to communicate with our clients and their advisors, and to
deliver cur services, is mcreasng
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Center

3. A new window will appear with the main
menu of the Portal.

Ohr chents and their adwisors want real-tme access to mformation about their plans. They also
want to reduce the amount of paper they are receiving regarding their plans. The DCG Portal
was developed to do that and much moere. We expect to add enhancements to the portal as
time goes by
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4. We will be adding Help screens to the Portal
ST covering various topics such as:

) IT ADMINISTRATOR PORTAL
g" Downloading Documents

Uploading Documents

My In Box

Changing Contact Information
Plan Specifications
Anniversary Services

Sporser Select an Action

(Plan Sponsor)
Set Active Plan To :

Upload Test Sponsor Plan
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Plan Documents, SPDs, Reports, In Box
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